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CAREER  OPPORTUNITY 
Title:  Fresh Market Program Assistant 
FSLA:  Exempt (Part-time; 20 hours per week) 
Location:  3334 W. Carroll Avenue Chicago, IL 60624 

 
We Are Breakthrough-Adult Service Network 
Breakthrough offers a new model for homeless services. We are intentional about treating 
every person in need with dignity and respect, so they receive much more than a bed to 
sleep in—they receive the tools necessary to achieve self-sufficiency. 
Breakthrough’s men's and women's transitional housing shelters first aim to meet 
immediate needs of food and shelter through our kitchens, on-site laundry and showers. 
Guests then receive on-site primary and mental health care, employment training, and 
housing search assistance and placement. 
 
Position Summary: 
Demonstrate the mission and vision of Breakthrough Urban Ministries, the Fresh Market 
Coordinator works in the Fresh Market Pantry and is responsible for day-to-day 
operations, supervision and leadership of Breakthrough’s Food programs. The incumbent 
promotes and serves as a key proponent of the established service delivery model while 
ensuring consistency and staff compliance to program procedure and working with 
counterparts to create continuity, consistency and uniformity of the organization’s mission 
and achievement of the Adult Support Network goals.  The incumbent accepts the 
responsibilities and fulfill the obligations as outlined in the position description. 
 
The Fresh Market Program Assistant’s responsibilities includes but is not limited to: 
 

 Receiving, sorting, stocking, and storing of all Greater Chicago Food Depository 
deliveries and any additional large quantity deliveries. 

 Pick up Target donations. 
 Maintain the dock area in the Fresh Market which will include daily cleaning and 

organizing, weekly mopping of both dock and walk in fridge or as needed. 

 Maintain the cleanliness and organization of the walk-in refrigerator, walk-in 
freezer and shopping freezers in the market. 

 Assist volunteers by bringing grocery inventory to the Fresh Market space to be 
shelved and bagged to ensure a well stocked market prior to distribution days. 

 Break down boxes for recycling/ discarding of trash 

 Cultivate a sense of teamwork among volunteers  

 Other duties as assigned to support the breakthrough mission 
 

Educational/Experience Requirements 
Minimum of a high school diploma or a GED; Must have a valid Illinois Drivers License, 
Must obtain a Food Sanitation Certificate within 6 months of employment. 
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Compensation/Benefits: 
In exchange for the above, we offer competitive wages and a comprehensive benefit 
package including: sick paid time off, free fitness center membership, employee discounts 
and more. 

To Apply: 

 Send/email/fax cover letter and resume to: Breakthrough Urban Ministries  

 Attn:  H.R.  402 N. St. Louis Avenue Chicago, IL 60624   

E: wdaniels@breakthrough.org     

Fax: (773) 722-1434 

 
We regret that we cannot take phone calls regarding this position. Breakthrough is an 
Equal Opportunity Employer. 
 

All qualified candidates will receive consideration without regard to race, color, sex, 
national origin, age, disability, marital status, veteran status, political affiliation, sexual 
orientation, or any other non-merit factors.  If a reasonable accommodation is needed for 
any part of the application and hiring process, please contact us via the telephone 
number listed above.  The decision on granting reasonable accommodation will be on a 
case-by-case basis. 
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